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Flex Tutor Recruitment Pack  

Functional Skills Programme (NEET)  

 

Location  In- person at our partner locations across  London and Essex (Harlow).  Tutors 

will deliver sessions on -campus at partner colleges or training providers during 

college hours, generally between 9am and 5pm on weekdays . 

Hours  2–4 hours per week , delivered as a recurring weekly shift at the same time 

each week.  Tutors must be able to commit to their agreed session time each 

week for the duration of their programme.  

Contract  Our Functional Skills programmes are typically 6 months in duration , with 

varying start dates throughout the year depending on programme and location.  

Salary  £18 –£25 per hour , depending on qualifications, plus holiday pay.  

To Apply  

 

 

Visit getfurther.info/apply  to submit your initial application. Full details on 

the application process are outlined belo w 

 

Helping Students Get Further  

 

Every year, over 200,000 young people leave school without a standard pass in GCSE English and 

maths. For many, this creates significant barriers to further education, employment and future 

opportunities.  These barriers can continue into adulthood, particularly for young people who are not in 

education, employment or training  (NEET) . Achieving gateway qualifications such as Level 2 Functional 

Skills English and maths can help learners progress towards further education, apprenticeships, 

employment and other opportunities.  

 

Get Further exists to change this.  Our charity supports young people and adults from disadvantaged 

backgrounds to achieve the gateway qualifications they need to succeed in education, work and life.  

We deliver a range of interventions to support learners in Further Education and beyond, including our 

GCSE Resit Tuition Programme, Functional Skills Tuition Programme, and training and resources to 

support teachers and leaders of English and maths.  

 

Our central team currently comprises some 40 members, all motivated to reduce educational 

disadvantage and ensure young people get the gateway qualifications they need to succeed. We 

currently employ over 100 active tutors. Our main office is in Kings Cros s, London, although we also 

have team members based in Wales, Yorkshire, Birmingham and elsewhere. We share our office with 

another educational charity, Axiom Maths.  

 

https://getfurther.org.uk/become-a-tutor/
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As a Functional Skills Programme Tutor , you will play an important role in helping young people build 

their confidence, develop their English or maths skills and prepare for their Level 2 Functional Skills 

qualification.  You will deliver small - group tuition to between one and three learners, using Get 

Further’s ready - made curriculum and resources. You will build positive relationships with learners, 

support their engagement and attendance, and track their progress througho ut the programme.  

 

OUR TEAM, VALUES AND BENEFITS   

 

We promote a supportive, collaborative, and inclusive working environment and are guided by our core 

values. These values are at the heart of our organisation’s personality.  

  

At Get Further, we are:  

 

BOLD  We are bold and unafraid to go against the grain.  

OPTIMISTIC We are optimistic through setbacks, retaining a sense of possibility in the face of 

challenges.  

AMBITIOUS  We are ambitious for students who are yet to achieve gateway English and maths 

qualifications.  

TENACIOUS We are tenacious in our drive to achieve impact for the students we support.  

  

Our benefits include:  

• £18 –£25 per hour , depending on qualifications, plus holiday pay.  

• Two days of mandatory paid tutor training with our subject specialists.  

• Ongoing learning and development opportunities through our Tutor Academy.  

• Ready - to-use lesson resources and curriculum materials.  

• The opportunity to gain experience within the education and charity sectors.  

• The opportunity to work alongside experienced English and maths tutors and specialist 

curriculum teams.  

• Opportunities to take on additional responsibilities within Get Further as they become available.  

• Travel expenses for approved work -related travel, where applicable.  

• The opportunity to make a tangible difference to learners’ lives every day.  

 

MAIN DUTIES AND RESPONSBILITIES  
 

Delivering high - quality tuition   

• Deliver high - quality small - group English or maths tuition to between one and three learners.  

• Use Get Further’s ready -made curriculum, lesson plans and resources to deliver engaging and 

effective sessions.  

• Demonstrate a strong understanding of the subject and adapt sessions where appropriate to meet 

individual learner needs.  
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• Build positive relationships with learners and create a supportive learning environment where 

students feel confident to participate.  

• Support learners to build their confidence, develop their English or maths skills and prepare for 

their Level 2 Functional Skills qualification.  

• Prepare appropriately for tutoring sessions and ensure that resources are ready for delivery.  

• Maintain a positive and professional approach to tutoring and contribute to a positive learning 

environment.  

• Demonstrate a positive attitude towards professional development by engaging with Get Further 

training and Tutor Academy opportunities.  

Supporting learner success  

• Encourage learners to attend sessions regularly and engage positively with their learning.  

• Adapt your approach to support different learner needs, abilities and levels of confidence.  

• Provide encouragement and constructive feedback to help learners recognise their progress and 

areas for development.  

• Support learners in preparing for assessments and exams where required.  

• Track and record learner attendance and progress accurately.  

• Complete session registers and any other required programme records promptly and accurately.  

• Communicate with Get Further staff where there are concerns relating to learner attendance, 

engagement or progress.  

Other activities that may include:  

• Attending Get Further Tutor Academy seminars, workshops and development sessions.  

• Sharing feedback and reflections on tutoring sessions and Get Further resources.  

• Supporting attendance or learner engagement initiatives.  

• Supporting assessment and exam logistics where required.  

• Working collaboratively with Get Further staff and partner organisations to support effective 

programme delivery.  

• Taking part in wider tutor community activities and networking opportunities.  

Any other reasonable duties which may occur from time to time, such as support with enrolment, 

covering tutor absence, attendance initiatives, promotion of the programme, or logistical support on -

site.  
 

 

CORE REQUIREMENTS   

• Eligibility to work in the UK.  

• Ability to tutor English and/or maths. As part of the recruitment process, you will be asked to 

complete a short subject knowledge assessment.  

• GCSE English and maths at Grade 4/C or above (or equivalent).  
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• A - level/equivalent qualification at Grade B or above in a relevant subject.  

• A 2:2 undergraduate degree or above in a relevant subject.  

• QTS (Qualified Teacher Status) or a Level 3 or above teaching qualification , including PTLLS 

(Preparing to Teach in the Lifelong Learning Sector), Award in Education and Training (AET), 

CET/CETLS/CTLLS (Certificate in Education and Training), or DTLLS (Diploma in Teaching in the 

Lifelong Learning Sector).  

• Strong communication, organisational and IT skills.  

• Ability to build positive relationships with learners and communicate clearly and confidently.  

• Right to work in the UK.  

• If successful, your employment will be subject to relevant pre - employment checks, including 

DBS, Right to Work and reference checks.  

• A police check, or police letter of good conduct, may be required for applicants who have lived 

overseas for longer than 3 months in the last 5 years.  

Experience teaching or tutoring is helpful but not essential . 

PERSON SPECIFICATION   

 

A -  Application I-  Interview  

ESSENTIAL  A  I 

Commitment to Get Further’s mission and values, including passionate about tackling 

educational inequality.  

A  I 

Strong English and/or maths subject knowledge.  A  I 

Demonstrates the ability to uphold high standards in both the delivery of Senior  Tutor 

responsibilities and professional practice . 

A  I 

Ability to hold yourself and others accountable and always remain open to learning 

from others.  

 I 

Comfortable taking initiative and finding practical solutions to support learners and 

effective programme delivery.  

A  I 

Resilience and the ability to problem solve and find solutions in the face of logistical 

or operational challenges.  

A  I 

A desire to try new approaches and apply lessons, and to learn and be proactive in 

owning your own development.  

 I 

A desire to try new approaches, apply lessons learned, and be proactive in owning 

your own development.  

 I 

A warm and friendly communicator, with excellent spoken and written English 

language skills . 

 I 

Strong IT skills e.g. MS Office (Word and Excel etc.).  A   

Excellent communication skills (including written and verbal skills).  A  I 

Organised, excellent time management, highly flexible and can work well 

independently.  

A  I 

A bility to build positive relationships with learners and support their engagement, 

attendance and progress.  

A  I 
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Ability to work collaboratively with Programme Coordinators, partner organisations 

and the wider tutoring team.  

A  I 

DESIRABLE  

Familiarity with the further education sector.  

Experience working with, or an understanding of, NEET learners . 

Experience of supporting learner engagement, attendance or achievement.  

Experience, interest in or commitment to a career in the charity sector.  

A & I  

 

WHAT WE WILL OFFER  

 

• Get Further provides you with all the resources for delivering the programme to your students – 

giving you the time to  prepare yourself to tutor them.  

• We’ll provide you with two days of mandatory paid training , including training with our specialist 

English and maths teams.  

• You’ll receive ongoing support and professional development through our Tutor Academy.  

• You’ll have access to a wider tutor community where you can share experiences, ideas and best 

practice.  

• You’ll gain valuable experience working in the education and charity sectors.  

• You may have opportunities to take on additional responsibilities across the wider organisation.  

• You’ll gain insight into tackling educational inequality while making an immediate difference to the 

lives of your learners.  

• You’ll have the opportunity to develop transferable skills in communication, teaching, learner 

engagement and professional practice.  

• Travel expenses for approved work -related travel, where applicable.  

 JOIN OUR TUTOR COMMUNITY   

 

As a Get Further  Tutor, you become part of a vibrant community dedicated to educational equity and 

excellence. Beyond tutoring sessions, we offer numerous opportunities for engagement and growth:  

 

• Tutor Academy:  Regular events and webinars to share insights, experiences, and best practices.  

• Networking Opportunities:  Engage with fellow tutors, Senior  Tutors, and Programme 

Coordinators through group chats, tutor socials, regular check - ins, and onsite meetings.  

• Expert Training and Support:  Receive expert training in engaging and motivating students, 

ongoing professional development, and networking opportunities to advance your career.  

• Insight into Educational Inequality:  Gain a unique perspective on tackling educational 

inequality while making an immediate difference in the lives of your students.  

APPLICATION PROCESS  

1. Visit our website  and fill out the online application . 

2. Complete the maths and/or English subject test.  

3. If successful, you will be invited to complete your online application in full.  

https://getfurther.org.uk/become-a-tutor/
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4. Attend our online assessment centre for the flex tutor role.  

5. If successful, attend a virtual interview for the Senior  Tutor role.  

For any questions regarding applications, contact tutorapplications@getfurther.org.uk . 

TUTOR TRAINING  

Tutor Training is mandatory for all new tutors and is delivered over two full days . Training will cover 

key areas including effective tutoring practice, learner engagement, safeguarding, programme 

expectations and the use of Get Further’s curriculum and resources.  Training will include sessions led 

by our specialist English and maths teams to help you develop the knowledge and practical skills 

needed to deliver high -quality Functional Skills tuition.  

 

Training is paid at a flat rate.  

 

This is a UK - based role. Applicants  must reside  in the UK and have the right to work in the UK ; if 

applicable please detail your visa status in your application. Get Further is an equal opportunities 

employer and will not discriminate against any candidate on the basis of any characteristic protected by 

the Equality Act 2010.   


